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Deputy director for Science & 'Technology 
Deputy Director for ?laas 
deputy Director for intelligence 
Deputy Director for Support 

Records £ tor as© Control Policy 

lieaoratuiuH £roa Agency JJacords HaaagetaenC 
board to Executive Director-Comptroller 

dated 10 June 1971 (attached) 

\ 


1. last year I approved the allocation of .funds to modernise 

the Records Center equipment and to -renovate some additional storage 
apace ssuy components portos ssec wall 

daring the pest two years in reducing- their net holdings at the 
Center. These ' actions have provided temporary reliul for our rococo -j 
storage problem but offer, no pcnsancut solution* 

2. Each Directorate must initiate aggressive and systematic 

records control programs to reduce its net annual increase in tiva 
storage loads - imposed on the ilccoros Cantor even tua liy to «Roro» 
Therefore, 1 m establishing for ends. Directorate an annual Records 
Center storage not growth linit which, over & cwcsnty-ycar period, 
should result in no further increase in the Agency*® records 
storage space requirements* in order to avoid merely transfer ciug 
taa probleia I I to tioadsiuarters office 

specs, I have instructed £ ho Deputy Director for .Support to cease 
issuing additional cafes anti other file equipment in the baoulngton 
area unless the requirement is fully Justified (as, for example, in 
the case of & newly created or&anixatlon) - before the requisitions 
are submitted to the pM, l shall expect the Directorate Executive 
Officer or comparable senior officer to review the Justification. 


1. Effective in Fiscal Year 1972, the nut increase in 
records storage space at the Agency Records Center is limited for 
each Directorate to l,00u cubic feet. Each following year tha 
allocation will bo reduced by Du cubic feet. (19V "1 — 959 cubic feat; 
1974 - 900 cubic foot; etc.) Success in this approach will reduce 
the annual increased load on tha Accords Cantor by one-half in ten 
years and to sera in twenty years. 
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4. She Agency &ecorda Jiaa«a«ia»at Staff will assist your 
components in exploring Methods to achieve these goals, ilicw- 
filalng offers considerable apace saving ass veil as improved 
retrieval* Vigorous review of records creation, retention, and 
destruction pelieiea and procedures within the frsaowork of the 
existing Uncords Frog rust end Federal law should provide additional 
opportunities . There are various avenues to explore to achieve 
eventual equilibrium between records creation and destruction. 

We am have a breathing epell within which to take action, hut 
planning uuss he initiated and actions lapleamMi or tioo will 
embargo iaany of these possibilities* I hope you will give this 
your personal attention and support. 

■ m l. k., ihitsi 

I*. £,. White 

Ixacutivo Mrector^Couptrollor 
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